
 
 

 

 
Office of Finance & Administration 

Commonly Used Account Codes 

Account Codes 
Account Title Notes 
701001 Instructional Supplies Typically related to teaching in the classroom 
701051 Office Supplies Pens, pencils, desk misc,  
701053 Books Typically related to research or teaching 
701055 Subscriptions Newspapers, magazine, online subscriptions, etc. 

701057 CDs/DVDs/Albums & Other 
Media 

  

701501 Other Supplies Things for the office not categorized as office supplies: kleenex, paper 
products, water, coffee, tea, snacks, etc. 

704001 General Printing & Binding Print Shop charges and outside print jobs 
704021 Photo and Graphic Expenses   
705001 Postage 




