
Field  Trip s 
Steps  to  Rebate  Meal  Plan  Funds  

There are several units  across campus that  use the Field Trip process: 

�x Outdoor  Education/ORC field trips  – student led trips

�x Academic Department  field  trips  – primarily the natural sciences areas Service field  trips
– done through  the Center For Service and Learning Overseas field trips – Short in
duration, not block length

�x Athletics  field  trips  – these tend to be away games

Who cannot use the Field Trip procedures: 

�x Students going on personally organized trips not under the auspices or supervision of a
college affiliated department.

�x Any class intending to use meal plan funds whose duration is three days or less.

There are several ways that Field  Trip  student meals are paid for. This tends to vary according to which 
department is taking the trip.  

�$��Trip leader prepays vendor, or pays for food him or herself during the trip.
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https://www.coloradocollege.edu/offices/controller/documents/MealGuidelines%20PerDiem.pdf


Turn  this form  in to clear the cash advance if  you choose to 



By signing below, you authorize the Gold Card Office to deduct not more than twenty Tiger Bucks (20 TBx) from your  meal plan 
per day, which will  be transferred  into  an aggregate sum, either Cash or Check, and issued to the above Professor or Leader in 
advance of the trip or in reimbursement. The purpose of the funds is to use them to pay for your meals while on the field trip. Meals 
purchased for the trip in advance of the trip will have to be paid  for  even if you do not attend. 

If you are not on a meal plan, your signature grants the Gold Card Office permission to post a charge against your Gold Card Plus 
dollars or Student Account for the same purpose. 

Instructor/Coach  Signature:  
Turn this  form  in with the  original cash advance request or with the  reimbursement request  if  the trip 
has already been taken or prepaid.  

FIELD  TRIP SIGN-UP SHEET 
Class or Group:  
Professor or Leader:  
Department:  
Departure Days:  
Trip Duration (Days): _ 

Please print  legibly below. 




